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Application for Employment

Veale Wasbrough Vizards is an equal opportunities employer. Please complete and return the separate equal opportunities monitoring form as this will help us monitor our effectiveness


Please complete all sections of this application form, using CAPITAL LETTERS for names of persons and places if your application handwritten

	1.  Personal details


	Title (e.g. Mr/Mrs/Ms/Dr)
	     


	Surname/family name
	     


	Forenames (in full)
	     


	Preferred name/nickname
	     


	Contact address


	     

	Postcode
	     

	Telephone no. (daytime)
	     

	Telephone no. (evening)
	     

	Mobile no.
	     


	Email address
	     


Please ensure you update us as soon as possible if any of your contact details change

	2.  Application


	Application for the position of
	     


	Any limit on availability for interview 
	     


	Available to commence employment from
	     


	Have you applied to Veale Wasbrough Vizards previously for work experience, a training contract or permanent employment:  (Yes/No)
If yes, provide details:
	     


Where did you find out about the job vacancy for which you are applying?
	Newspaper (please state details)
	     

	Veale Wasbrough Vizards website
	     

	Recruitment Agency (please state)
	     

	Veale Wasbrough Vizards employee (please state)
	     

	Other (please state)
	     


	3.  Education


List details of GCSEs, GNVQs, A Levels, Degrees, Professional Qualifications etc. starting with the most recent qualifications.  Please note that we may ask to see your original educational certificates. 
	Secondary School/College/University
	Qualifications Obtained


	Subject
	Grade
	Year

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	4.  Membership of a professional body


For example Solicitors Regulation Authority, Law Society or Inns of Court
	Awarding body
	     

	Date admitted/attained
	     

	Membership number
	     


	5.  Employment details


Please list in chronological order starting with your current (or most recent) employment.
	1. Name of employer (and location)
	     

	Nature of business
	     

	Dates (from and to) 
	     

	Job title
	     

	Brief details as to the nature of your work.  Include details of responsibilities and achievements                
	     

	Reason for leaving
	     

	Period of notice required
	     

	Salary
	£      

	Details of any bonus or other financial benefits
	     


	2. Name of employer (and location)
	     

	Nature of business
	     

	Dates (from and to) 
	     

	Job title
	     

	Brief details as to the nature of your work.  Include details of responsibilities and achievements                
	     

	Reason for leaving
	     

	Period of notice required
	     

	Salary
	£      

	Details of any bonus or other financial benefits
	     


	3. Name of employer (and location)
	     

	Nature of business
	     

	Dates (from and to) 
	     

	Job title
	     

	Brief details as to the nature of your work.  Include details of responsibilities and achievements                
	     

	Reason for leaving
	     

	Period of notice required
	     

	Salary
	£      

	Details of any bonus or other financial benefits
	     


Summary of previous employers

	Name of employer
	Nature of business

	Dates
(from and to)
	Job title
	Reason for leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	6.  Personal skills and abilities


	Please  provide here any other information that may assist your application, including why you believe yourself to be suitable for this job

	     



	Special Achievements (please give details of any non-academic achievements which you would like us to note

	     



	Main hobbies/interests

	     



	7.  Other skills


	Languages spoken/written
(please indicate degree of competency)
	     


	Computer literacy (specify software)
	     



	8.  Other information


	Have you ever been convicted of a criminal offence?
(Yes/No)
	     

	If yes, please provide details.
(Declarations are subject to the provisions of the Rehabilitation of Offenders Act 1974)
	     

	Do you have a current driving licence? (Yes/No)
	     

	Please give details of any points or convictions on your licence including any pending
	     

	Do you have an armed service/public duties commitment (e.g. are you a JP/Councillor)?  If yes, please specify.
	     

	Do you have any commitments which may prevent you from attending the full normal hours of work? (Yes/No)
If yes, please specify.
	     

	Are you willing to work overtime, if necessary? (Yes/No)
	     

	Are any of your relatives employed by Veale Wasbrough Vizards?

(Yes/No)
	     

	If yes, please give their names
	     


	9.  References


All appointments are subject to the receipt of satisfactory references.  Please provide details of two appropriate referees. These should preferably be:


1.  Your manager in your current (or most recent) job AND
2.  A similar individual from your previous employer


If you do not have two previous jobs please provide the name of an educational and/or personal referee (not related to you). 
We will not approach your referees until after you have accepted an offer of employment.

	First referee 

	Name
	     

	Company
	     

	Position
	     

	Address
	     

	Contact tel. no
	     

	Referee is:
	Current employer / Previous employer / Academic referee / Personal referee *

	Second referee

	Name
	     

	Company
	     

	Position
	     

	Address
	     

	Contact tel. no
	     

	Referee is:
	Previous employer / Academic referee / Personal referee *


* Please delete as applicable
	10.  Health


Applications from disabled candidates are welcomed and Veale Wasbrough Vizards will make every effort to ensure a fair selection process.

	Are you in good health? (Yes/No)
	     


	Please give details of any health/disability problem(s) which may be relevant to the position that you have applied for.

	     


	Please describe any reasonable adjustments which you feel should be made to the recruitment process to assist your application for the job.

	     


	11.  Declaration


I confirm that the information I have given on this application form is complete and accurate to the best of my knowledge. I understand that deliberately withholding or falsifying any relevant facts may lead to the offer of employment being withdrawn or the employment being terminated.
I consent to the Company processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process.
	Signed: 
	     

	Dated:
	     


If you submit your application by email, you should note the declaration above. You will be asked to sign the form if we make you an offer of employment.
Please email your completed application, with the equal opportunities monitoring form to jobs@vwv.co.uk or post it to Recruitment Manager, Veale Wasbrough Vizards, Orchard Court, Orchard Lane, Bristol, BS1 5WS.
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